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Introduction to digital images  and social networking  
It is a mundane to say that we are moving towards a more digital world.  The letter is quickly losing ground to email, the typewriter has been 

entirely overrun by the word processor and so too has film largely been too the digital realm.  Digital photography has many advantages, 

particularly for the recreational user. 

 Digital images never deteriorate.  They never fade in quality. 

 Once on the internet they are accessible from virtually every place on the planet 

 They are easier to organize and assemble into albums than physical pictures 

 7ÈÅÎ ÃÏÍÂÉÎÅÄ ×ÉÔÈ ÆÅÁÔÕÒÅÓ ÌÉËÅ ÇÅÏÔÁÇÇÉÎÇ ÏÒ ÆÁÃÅÆÉÎÄÉÎÇȟ ÔÈÅÙ ÃÁÎ ÂÅ ȬÓÔÁÍÐÅÄȭ ×ÉÔÈ ÉÎÆÏÒÍÁÔÉÏÎ ÁÂÏÕÔ ×ÈÏ ÉÓ ÉÎ ÔÈÅ 

picture and where it was taken 

 They are easier to edit than film.   

 Film  pictures can be translated into digital ones 

 modern digital cameras can hold hundreds of pictures at once 

 ÙÏÕ ÃÁÎ ȬÐÒÅÖÉÅ×ȭ Á ÄÉÇÉÔÁÌ ÉÍÁÇÅ ÁÎÄ ËÎÏ× ÉÆ ÉÔ ×ÉÌÌ ÂÅ Á ÇÏÏÄ ÏÎÅ 

 %ÁÃÈ ÄÉÇÉÔÁÌ ÐÉÃÔÕÒÅ ÉÓ ȬÆÒÅÅȭ ɀ it takes no money to produce each individual digital image.   

Further, this guide will cover Facebook ɀ a popular place to share your digital images with family and friends.  Facebook is a social 

networking site ɀ a website that allows users to set up profiles and share images and text with other users.  It is primarily used as a way for 

friends to keep in touch with one another and share their lives together.   

In this guide we will discuss some popular tools and methods that will allow you to become a basic to intermediate user of digital image 

editing and sharing.  After we have our digital images to the specifications and quality that we want, we will move on to Facebook and its 

features.   

We will cover download and install Picasa, how to get images off of your camera and onto your computer, how to use the film strip feature of 

a folder, how to rotate images, how to use the editing features in Picasa, how to create an account on Facebook, how to send and accept 

friend requests on Facebook, how to post pictures onto a Facebook account, how to change the settings of a Facebook account, and how to 

delete your Facebook account.   
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Picasa 

Downloading and Installing  Picasa 

In order to import pictures off of you camera and edit them, we will be using a program called Picasa.  Picasa is a piece of software developed 

by Google that allows people to more efficiently manage , edit and share their pictures.  It is complete free and very simple to use.  To begin 

with, we need to open a web browser and go to this website: http://picasa.google.com/ .  Once there, we will click on this button: 

Once we do that a screen like this 

should pop up: We are going to click 

on the run button and allow the 

program to finish downloading.  If 

anyone knows a good joke, now is the time to share.   

Another screen should pop up asking your if you want to run the program.  

Again you want to say yes.  Next the EULA should pop up.  Of course you 

need to read this carefully and then click  I Agree.   

 

The next screen will ask you where you want to install Picasa.  

You want to install it in the default location, so be sure to click 

Ȭ/ËÁÙȢ  .ÅØÔ Á ÐÒÏÇÒÅÓÓ ÂÁÒ ÌÉËÅ ÔÈÉÓ ×ÉÌÌ ÃÏÍÅ ÕÐȢ  7ÁÉÔ ÆÏÒ ÉÔ ÔÏ 

complete. 

 

 

http://picasa.google.com/
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The next screen to come up will give you some options for Picasa.  We are going to deselect two of the boxes.  The first one (set Google as my 

ÄÅÆÁÕÌÔ ÓÅÁÒÃÈ ÅÎÇÉÎÅ ÉÎ )ÎÔÅÒÎÅÔ %ØÐÌÏÒÅÒɊ ÉÓ ÊÕÓÔ Á ÃÏÕÒÔÅÓÙ ÆÏÒ ÏÔÈÅÒÓ ×ÈÏ ÍÁÙ ÂÅ ÕÓÉÎÇ ÔÈÉÓ ÃÏÍÐÕÔÅÒ ÁÎÄ ÄÏÎȭÔ ×ÁÎÔ ÔÏ use Google as 

their search engine.  The second that we deselect (send anonymous usage statistics to Google) is out of courtesy as well.  Some people might 

ÎÏÔ ÔÒÕÓÔ 'ÏÏÇÌÅȟ ÁÎÄ ÓÏ ×Å ÄÏÎȭÔ ×ÁÎÔ ÔÏ ÌÅÔ ÔÈÅÍ ËÎÏ× ÈÏ× ×Å ÁÒÅ ÕÓÉÎÇ ÔÈÅ ÓÏÆÔ×ÁÒÅ ÏÆ ÏÕÒ ÃÏÍÐÕÔÅÒ.  If you repeat these steps on your 

home PC, please feel free to check either of these boxes if you want.  You can use the program just fine without checking any of these boxes.   

/ÎÃÅ ÙÏÕÒ ÓÃÒÅÅÎ ÌÏÏËÓ ÌÉËÅ ÔÈÅ ÂÏØ ÏÎ ÔÈÅ ÌÅÆÔȟ ÇÏ ÁÈÅÁÄ ÁÎÄ ÃÌÉÃË ÔÈÅ ȰÆÉÎÉÓÈȱ 

button.   

We are going to tell Picasa that we only want the program to search my 

documents, my pictures and the desktop.  We could ask it to search the entire 

computer, but we might get some icons and other non-photograph pictures.  

7Å ÄÏÎȭÔ ×ÁÎÔ ÔÏ ÂÏÔÈÅÒ ×ÉÔÈ ÔÈÅÓÅȟ ÓÏ ×Å ×ÉÌÌ ÆÏÃÕÓ ÏÎ ÊÕÓÔ ÓÅÁÒÃÈÉÎÇ ÔÈÅ 

documents and desktop.   

   

 

 

 

 

Finally, we make Picasa the 

default picture viewer for 

this computer.   
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Putting your p ictures onto the computer  

 

Next we are going to use Picasa to import your pictures onto the computer.  Go ahead and plug 

your camera into the computer using your camera cord.  Notice that a screen like this pops up:   

We want to put our pictures onto the computer by using Picasa.  Be sure that is the icon you 

have selected and hit the okay button.   

Next you will see a screen with all of your pictures and a series of menus like this at the bottom: 

 

 

Lets go through the options: 

You can select where you want to put the pictures.  Right now the selection is my pictures.  Lets keep that.   

You can choose the title of the folder where the pictures will be stored.  Lets change the title to something that describes this set of pictures.   

The next option is very important.  DO NOT delete the pictures after you copy them.  You need to change this option or it will 

remove your photos from your memory card.  You want to leave the card alone.  When you are on your home PC, you may  want to 

delete the pictures.  You do not want to do so here, however.   

Next we want to import all the pictures.   
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The Basic Panels 
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The Album thumbnail window  

This is the easiest field from which to select your pictures.  Choose any picture and double click on it.  Doing so will bring up the editing 

screen.   

Editing Pictures  
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Cropping: 

#ÒÏÐÐÉÎÇ ÉÓ Á ÔÏÏÌ ÔÈÁÔ ÌÅÔÓ ÙÏÕ ÒÅÍÏÖÅ ÐÁÒÔ ÏÆ ÔÈÅ ÐÉÃÔÕÒÅȢ  )Ô ÉÓ Á ÌÉËÅ Á ȬÃÕÔȭ ÆÅÁÔÕÒÅȢ  9ÏÕ ÃÁÎ ÄÒÁÍÁÔÉÃÁÌÌÙ ÃÈÁÎÇÅ ÔÈÅ emphasis of a 

photograph by cropping part of it.   

Straighten: 

This will rotate an zoom in on the picture so that a photograph that was originally off axis can be straight or so that a straight photo can 

appear off axis.   

Red Eye 

This searches for and removes the Red Eye effect of the Flash from pictures.   

)ȭÍ &ÅÅÌÉÎÇ ÌÕÃËÙ 

This performs some random change on the photograph 

Autocontrast and AutoColor 

These automatically adjust the contrast and color levels of your picture.  You can do so manually by clicking on the tuning tab. 

Retouch 

This feature will allow you to remove scratches and blemishes by taking textures from one point on the picture and replacing with the 

texture from another spot.   

Effects 

There are a variety of effects for photo editing.  I would recommend you experiment with them on your own.  They are too varied to describe 

in detail here.   

 

 

)Î ÔÈÅ ÔÏÐ ÌÅÆÔ ÃÏÒÎÅÒ ÙÏÕ ×ÉÌÌ ÓÅÅ ÔÈÅ ȬÂÁÃË ÔÏ ÌÉÂÒÁÒÙȭ ÂÕÔÔÏÎȢ  #ÌÉÃË ÏÎ ÔÈÉÓ ÔÏ ÒÅÔÕÒÎ ÔÏ ÏÕÒ ÍÁÉÎ ÖÉÅ×Ȣ 

 

  


















